[bookmark: _jyhl09jkupv4]Forklift Operator Job Description

[bookmark: _nhxtmo1w64n1]Job Summary: 
A Forklift Operator is responsible for operating industrial trucks to load and unload materials and deliveries and move them to and from storage areas, machines, and loading docks. This role is critical in warehouse operations, ensuring the efficient and safe handling of products and materials.

[bookmark: _hoprj4p079i2]Responsibilities:
1. Material Handling:
· Operate forklifts to move materials throughout the facility.
· Load and unload goods from trucks and other transportation vehicles.
· Transport materials to designated areas in the warehouse or production facility.
2. Inventory Management:
· Ensure accurate placement and organization of products in storage locations.
· Perform routine inventory counts and update records as necessary.
· Monitor stock levels and report discrepancies to supervisors.
3. Equipment Maintenance:
· Conduct daily inspections of forklifts and other material handling equipment.
· Report any mechanical issues or damages to equipment immediately.
· Perform minor maintenance tasks such as checking fluid levels and tire pressure.
4. Safety Compliance:
· Adhere to all safety guidelines and protocols while operating forklifts.
· Ensure loads are secured properly before transportation.
· Maintain a clean and hazard-free work environment.
5. Documentation and Reporting:
· Complete and maintain accurate logs and records of material movements.
· Prepare reports on inventory levels, damaged goods, and other relevant information.
· Coordinate with warehouse and production staff to ensure smooth workflow.


[bookmark: _8f332wqx6s4j]Requirements and Skills:
· Knowledge of warehouse operations and safety procedures.
· Ability to operate forklifts and other material-handling equipment.
· Strong attention to detail and organizational skills.
· Good communication and teamwork abilities.
· Physical ability to lift heavy materials and work in a physically demanding environment.

[bookmark: _ox7353d71a2p]Education, Experience, and Licensing:
· High school diploma or equivalent.
· Valid forklift operator certification.
· Additional certifications related to material handling equipment are a plus.

